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1. 20 General

1.1 RS EE R BHANMISO9001 FREIARIEF Suppliers must hold a valid ISO 9001 quality management system certificate.

1.2 NEFEEE AN RRERIEEEER Suppliers must designate a specific person to handle communication regarding quality issues.

1.3 (M PSAEFIARERITER], FURREHR DI ARZER Suppliers must understand all technical requirements in the drawings before commencing sample orders.

2. 5Bl Scope

AFAEAESIHERANKEZITE This manual applies to Melchers samples and serial orders.

3. Ki& Terms

3.1 EEMESIEE X Melchers Sample Checklist :

SEERRTFSEE, RIRRIER, MRIEBOIHRRE

Including but not limited to bubble diagrams, dimensional inspection records, material certificates, and sample photographs.

3.2 HEAMXEITE —BERIAZR Sample and serial order conformity confirmation sheet :
ERNBNTHEITENXSTRFEAERNTIENRITRE, BRAKITREFTEASENIR, RIPESNERNEEZIF=HRE

Melchers is committed to using the same manufacturing and inspection process for sample orders and serial orders to avoid

non-conformity in serial orders and to protect Melcher's and suppliers' property from losses.

3.3 3.1iF# 3.1 Certificates

IEBAMRIENEZRR D NAMREFEMNEEXIMERITREER, BRINRETEN. SMENREHE
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Documentation verifying that the chemical composition, mechanical properties, and other specifications of

the materials comply with relevant standards or order requirements, ensuring traceability, compliance, and safety of material quality.

3.4 3.1IEBIEE{BH Description 3.1 certificate for supplier :

FEBNL RIS IE AR IREATIR S 3. 111

Assisting suppliers in accurately and efficiently completing the 3.1 certificate.

3.5 ERMT K E R Melchers Serial Checklist :

SEERRTFSEE, RIRRIER, MRIEBOIHRRE

Including but not limited to bubble diagrams, dimensional inspection records, material certificates, and sample photographs.

3.6 EEMNBEEE Melchers Quality Layout (MQL) :

ERMBIAIEERIZ

Melchers Format Inspection Form

4. 12 Procedure

4.1 #5718 Sample checking

1 HERREREHRITREER, SREENHREERESHDRERE, SMHERHER—DRERS, RS HPDFHEXcelET
1. Upon receiving the sample order, the supplier shall prepare a sample inspection report in accordance with the “Melchers Sample Checklist.”

One inspection report shall be issued for each sample, in PDF or Excel format.
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%ﬁﬂﬂﬁﬁzméiMelchers Sample Checklist 20250522.pdf
pdf

2. NEHRNTIERE, SMERERSHHTRINE, HiHTHRS(1.234,5)
B  RYKENHRDAEHRREANITE RS, ERRSONSHRIGERESPIRS N —8
2.After processing the supplier samples, select five pieces from each sample for dimensional inspection and assign them serial numbers (1, 2, 3, 4, 5).

Important: Samples for dimensional inspection must be numbered on the sample surface or packaging, and the sample numbers must correspond exactly to the numbers in the sample inspection

report.

3. HUAERMEAB RN REERE, EMREHRITERERNER, NRYEECHANERKER, UIMAXRNRR, FRXENRERR

3.Suppliers may use their own sample inspection reports, provided they meet the requirements of the sample order inspection checklist. If no proprietary sample inspection form is available, one
may be requested from Melchers and used in accordance with Melchers quality layout.

=M,
MELCHERS

oo ™
200 | Stipment g

e PN TORETSOm PASSED B

WSPECTIGN RESULY SURNARY resuLTER. Femak 82

PASSED i1
PASSED Ei3
PASSED B3
PASSED #i3
PASSED B0
PASSED #1)

%ﬁﬂ‘ﬂﬁ%?ﬁ%Melchers Quality Layout.xIsx
xlsx

4 MNEHTHREE, TRNREERE

4.The supplier conducts sample inspection and completes the sample inspection report.

M
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5. R RS R AT —BIERIAR

5.Supplier prepares Sample and serial order conformity confirmation sheet

Sample and serial order conformity .

MELCHERS confirmation sheet .

RUNER TAER
Check by/ate Company stamp,
R SRwRAT SERRTANF L5 SR,

-
Sarus
LR RATERRAA ARAD

FvmRe 0 Dee 6 2035

%ﬁ'ﬁﬂiﬁﬂi—ﬂﬁﬁi)\i%ample and serial order conformity confirmation sheet 20250211.pdf
pdf

6. HNEERSAEH, B8]

6.Suppliers shall prepare 3.1 certificates in accordance with 4.3.

7 MR REERE, HROXETE—BMRIAR, 3UEP (EAN) —BRAXERNGHEX

7.The supplier shall submit the sample inspection report, the Sample and serial order conformity confirmation sheet, and the 3.1 certificate (where applicable) to Melchers for document review.

8. XtHiEE, HNEREHSIEEN CEONE, NRHSMERANMERS, EERNIEENBLHTHREE
HE  #RNIEHANAZEERRSNER, SHRIIESECSSMEPAZHRIA

8.After document approval, suppliers shall ship samples to Melchers Shanghai office via express delivery. For oversized or large-volume samples, Melchers will conduct on-site inspections at the
supplier's premises.

Important: Sample packaging must comply with international shipping requirements to ensure samples remain undamaged during long-distance transit.

9. EENTRHREERERE, IRYERE, EENBRENNRREARF

9.Upon completing the sample inspection report, Meizhishi will send the report and sample to the customer if no deviations are found.

10. MRAREZE, MHNEHSREEKERAERE, TEREARFEXK, NIREFEZRE, EENENERRAER
10.If discrepancies persist after cross-checking with the supplier's sample report, first send the report to the client for review.

Should the client accept the discrepancies, Meizhou will then ship the samples to the client.

1L MRBFAEESRE, HNEETH#RNEREND, HEFTRITE

11. If the customer cannot accept the deviation, the supplier shall rework the sample or scrap it and complete the order again.

M
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4.2 K517 8 Serial checking

1. R FSIREST AT Y, BAIERAT RIS HHA
B5E  mRHERELHE AR AIR S BRI — AT
1. Notify Melchers of the inspection date when the supplier is nearing completion of the order.

Important: The inspection date must be scheduled one week prior to the freight forwarder's pickup date at the supplier's location.

2. MNEETRITREE, SR'ERNAKRER TRAGRERS

2. After completing the order, the supplier shall complete the production inspection report in accordance with the “Melchers Serial Checklist.”

MELCHERS

KHaR

15,
Bt AR
s
B EATRR

20%Hn

s

3Mbe
[T
BEHPES OMEOSRRIAR FRREIT ) | P AT o ik
SR LIER (. R, 200D
NN A N

HAEES

BT, R TR KB,

%ﬁﬂﬂx%méiMelchers Serial Checklist 20240710.pdf
pdf

3. HtREEE3.ES, 2R4

3. Suppliers shall prepare 3.1 certificates in accordance with 4.

4 RIS RERERS, 3.1EH GEAN) —REATRINXTHEK

4. The supplier shall submit the serial inspection report, the 3.1 certificate (where applicable) to Melchers for document review.

5. XM ELEEE, ERIGRSURRIGE AR NELHITRERE

5. After the documents are approved, Melchers inspectors will conduct quality inspections at the supplier's premises according to the inspection schedule.

6. ERNRERKRTMRG, NRYERE, HUBESAKEE, #8L5E
BE | KRTEHRNE EECHIRAMERER
6. After quality inspection is completed at Melchers, if no deviations are found, the supplier prepares the packing list and prepares for shipment.

Important: serial cargo packaging must comply with maritime shipping requirements and Euro pallet standards.

7. ARERE, MRNEEKEEAERE, HNBRMERONNLYEERE ESNHFERERES, KFPFXK

M
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7. If discrepancies exist and persist after verification with the supplier, the supplier shall provide root cause analysis and corrective actions. Melchers shall prepare a deviation report for client

review.

8. MREFEZRE, HNBESIRER, HERK

8. If the customer accepts the deviation, the supplier prepares the packing list and prepares for shipment.

9. MIREFFEEZRE, HUBRI-RIERE~R, HEHRTRITE

9. If the customer cannot accept the deviation, the supplier shall rework or scrap the product and complete the order again.

4.3 3.1iEP 3.1 certificate

1. YR/ KT RPN B P PES LERE RN, B2RESHE, HEE3.1IEH

1. When a 3.1 certificate is required in the “Customer Documents” section of a sample/production order, please complete the 3.1 certificate according to the instructions provided.

Customer Doc [~

3.1 Certificate
XH:

Acceptance Test Certificate 3.1

‘According to DIN EN 10204:2005

Castomer:
Schlachte 39/40
026195 Bremen

escrption:
Artie number:

Drawing number:

Delvered Quarilty
Suppler batch-No.

“Confiimation and Test Resut

drawingts).
The tems are made o | Worm/requiements: |

Chemical Mechanical
Weat/batchno. | _Reportno. | _Date | Weal/batcno. | Reportno

Date

s
T

Date format: YYY-MM.0D.

Revor m7ss Date2023-12.2

3.1LiEPBAcceptance Test Certificate 3.1 20231212.pdf

pdf

3&&4’3@51‘%% Description 3.1 certificate rev01 for supplier.pdf
pdf

5. =ZReferences

5.1 {17183 Record of revisions

KR Version {EER Brief description of change T1/E Pages/chapter H#A Date

00 DBARRZK Initial version R All 10.06.2025
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6. B4Annex

6.1 ERMFHIEER Melchers Sample Checklist

6.2 FRFMALEITE—BIERIAR Sample and serial order conformity confirmation sheet
6.3 3.1iE# 3.1 certificate

6.4 3.1iEBEE A Description 3.1 certificate for supplier

6.5 EmmAT K748 E K Melchers Serial Checklist

6.6 EBERREE Melchers Quality Layout
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